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Those volunteers who are exempt from WWC checks 
may be required to apply for a National Police Check.  
Application forms for both the WWC Check and the 
National Police Check are available from Australia Post 
outlets.   
 
A representative of the School, generally the Director of 
Staff Development and Human Resources, or the 
Director of Finance & Governance will sign the hard copy 
of an initial application or approve the electronic WWC 
Check renewal applications for volunteers commencing 
or continuing in child -related work at Hale School.  
 
It is the responsibility of the volunteer to advise the 
School should a matter arise that would affect the 
application for a Working with Children Check.  This 
includes advising the School if an Assessment Notice is 
received regarding the application. 
 
The School, through the Site Leader, will  maintain  
records of a volunteer’s WWCC and, retain a copy of a 
new cardholder’s card which the Department for Child 
Protection will issue to verify that he/she has passed the 
check. Periodically, the School via the respective Site 
Leader will check the WWCC website on the status of 
school volunteers with respect to the currency of their 
WWCC cards. The School will reimburse Volunteers for 
the cost of their WWCC. 
 
Hale School will not commence the engagement of a 
volunteer in child-related work who has failed to apply for 
a WWC Check when advised of the requirement to do so; 
and will cease an agreement with a volunteer should they 
have failed to renew their WWC Check or 






